
        Policy Associate 
 

 

 

THE OPPORTUNITY 

Citizens for Juvenile Justice (CfJJ) is seeking a dynamic Policy Associate to join our team. CfJJ was founded in 1994 to 

provide a voice for a fair and effective juvenile justice system.  As the only independent, statewide organization working 

exclusively to improve the juvenile justice system in the Commonwealth, we focus on trying to change the way the entire 

system operates. We advocate for smart policies that prevent crime, help youth develop into responsible citizens, and use 

scarce resources wisely. Our work includes advocacy with the legislature and the executive agencies, research, 

convening, public education and media outreach. We collaborate effectively with a wide range of allies, including young 

people, parents and community partners, and are respected for being knowledgeable, resourceful and fair-minded policy 

advocates. Some of our key issues include reducing unnecessary court processing of large numbers of youth for low-level 

offenses, the glaring racial disparities throughout the system, the overuse of out of home confinement and the lack of 

appropriate community-based services, and the failure of many agencies to collect basic statistical data to enable the 

Commonwealth to assess the fairness and effectiveness of the system. We believe that young people in the system and 

overall public safety are best served by a fair and effective system that recognizes the ways children and young people 

are different from adults and focuses primarily on their healthy development and rehabilitation. 

 

The Policy Associate candidate should have a strong interest in state policies related to youth in the juvenile justice 

system or other child serving systems (schools/education, child welfare, etc.) that at times serve as pipelines that push 

children into the juvenile justice system. The Policy Associate will conduct research, analyze data and develop into a 

content expert on policy issues and topics that impact youth in the Commonwealth and utilize this expertise to write 

policy briefs, advocate to legislators and state agency personnel and inform providers and the public. The Policy Associate 

will also be responsible for helping to expand CfJJ’s work through building engagement with community based 

organizations, youth organizers and parent advocacy organizations and assisting in building statewide grassroots and 

organizational support for our campaigns. 

 

 

TO APPLY 

Please email cfjj@cfjj.org with the subject line “Policy Associate application” and attach (1) a cover 

letter describing your interest in and experience relevant to this position; (2) your resume; and (3) 

names of three references. 

Applications will not be considered until all of the above materials have been submitted.  

DEADLINE FOR APPLICATIONS: May 30, 2019 

 

 

 

KEY RESPONSIBILITIES 
 Research and analyze juvenile justice and school discipline data to identify trends and disparities impacting youth, 

including disparities impacting youth of color and youth with disabilities. 

 Support senior staff with legislative campaigns, including preparation for task force meetings, meetings with 

legislators, personnel from state agencies or potential testifiers. 
 Work with coalition partners to build support for legislative and policy campaigns  

 Stay abreast of relevant literature, national policy and state activity relevant to the juvenile justice, child welfare 



and education advocacy work of CfJJ and ensure that senior staff are informed of important pieces; 

 Review, analyze and summarize federal and state legislation, rules and regulations that will have an impact on 

state policy impacting youth; 
 Assist with research and write briefs, reports, proposals and other publications for both internal and external 

audiences; 

 Develop relationships with key community-based organizations, youth organizers and parent advocacy 

organizations across the Commonwealth and pursue opportunities for engagement and collaboration. 
 Contribute to coalition building by engaging and mobilizing providers, community based organizations and other 

key stakeholders on CfJJ’s our legislative and policy campaigns.  

 

This is a full-time position (40 hours/week), with occasional early morning and early evening meetings (one or two per 
month). There is some flexibility as to office hours.  Applicants with strong qualifications who are interested in a part-time 

schedule (no fewer than 30 hours a week) will be considered. 

 

QUALIFICATIONS & EXPERIENCE 
Strong candidates will have a bachelor’s degree and a demonstrated interest in social justice and public policy work.  The 

ideal candidate will have many or all of the following attributes: 
 Bachelor’s Degree in public policy, public health, education, pre-law, social work or area related to the needs of 

youth plus relevant work experience is strongly preferred, although 1-2 years of related experience in policy, 

electoral or issue-based campaigns, community organizing, and advocacy will be considered in lieu of a Bachelor’s 

Degree.  
 Strong analytic and writing skills, communication and public speaking skills. 

 General level of knowledge of the of the juvenile justice, child welfare and school discipline systems is preferred  

 Proven ability to function effectively in a dynamic work environment, managing multiple projects and demands to 

achieve quality results in a timely manner. 

 Ability to work independently and collaboratively. 

 Experience and comfort working in local communities with youth, parents and community based providers is 

strongly preferred. 
 Experience working with legislators or local elected officials is preferred. 

 

CfJJ’s office is located in downtown Boston, however applicants throughout the Commonwealth are encouraged to apply. 

 

 

COMPENSATION & BENEFITS 

Commensurate with experience.  CfJJ offers a benefits package including health and dental insurance, short-term 

disability, retirement and paid holiday, vacation and sick time. 

 
------------------------------EQUAL OPPORTUNITY EMPLOYER------------------------------ 

Citizens for Juvenile Justice is an equal opportunity employer and does not discriminate on the basis of sex, race, color, religion, sexual orientation, 
national origin, cultural heritage, ancestry, political belief, age, marital status, pregnancy, physical or mental disability or veteran status.  


